
नीलकण्ठ नगरपाललका  

नगर कार्यपाललकाको कार्ायलर् 

धादिङवेसी धादिङ 

शाखागत कार्यवववरण र कर्यचारीहरुको कार्यवववरण 

शाखागत कार्यवववरण 

!= k|zf;g tyf Joj:yfkg zfvf M o; zfvf cGtu{t /xg] k|zf;g tyf hgzlQm ljsf; 

pkzfvf, a}7s Joj:yf tyf lzi6frf/ pkzfvf, v/Lb tyf e08f/ pkzfvf, jftfj/0f tyf 

;/;kmfO{ pkzfvf / ljkb Joj:yfkg pkzfvfsf] nflu d"ne"t sfo{ lhDd]jf/L b]xfo adf]lhd 

x'g]5 .  

 

 :yfgLo ;]jfsf] Joj:yfkg ;DjGwL gLlt, dfkb08, ;]jf zt{ lgwf{/0f  tyf lgodg, 

 sfof{nosf] b}lgs k|zf;g ;~rfng nufot sd{rf/L k|zf;g / Joj:yfkg ;DjGwL sfg"g 

adf]lhd ug{ tf]lsPsf ;j} sfdx¿,  

 sfof{no / cGtu{t O{sfOx¿sf] zflGt ;'/Iff, kfnf]kx/f, ;/;kmfO{ Joj:yf 

 ;fj{hlgs ljbf, pT;j, hfqf, kj{, pkfwL tyf lje"if0f ;DjlGw sfdx¿ , 

 sfof{no / cGtu{t sfo{/t ;j} sd{rf/L tyf kbflwsf/Lx¿sf] Ifdtf ljsf; ;DjlGw 

sfo{qmd th{'df tyf sfof{Gjog, 

 sfo{kflnsf a}7s nufot ljleGg ;ldlt pk;ldltx¿sf] a}7s Joj:yfkg, lg0f{o k'l:tsf 

tof/L,lg0f{o k|df0fLs/0f, lg0f{o ljt/0f, lg0f{o ;fj{hlgs ug]{  

 gu/kflnsfsf] tkm{af6 ldnfpg' kg]{ lzi6frf/ Jojxf/ ;DjlGw sfdx¿ tyf cGt/f{li6«o / 

/fli6«o ;DjGwsf ;j} lsl;dsf sfdx¿,  

 aflif{s v/Lb of]hgf tof/L tyf :jLs[t ;DjGwL sfd, ;fj{hlgs v/Lbsf nflu 

zfvf,pkzfvfut df+u ;+sng, tf]lsP adf]lhd ;fj{hlgs v/Lb k|s[of k|f/De ug]{,  

 ;j} k|sf/sf lhG;L dfn;fdfgsf] nut cWofjlws ug]{, ;fdfg cfk"tL{ tyf e08f/0fsf] 

prLt Joj:yf, dfn;fdfgx¿sf] dd{t ;+ef/ tyf ;fj{hlgs ;DkQLsf] Joj:yfkg Pj+ 

;+/If0f ;DjGwL sfd, aflif{s lhG;L lg/LIf0f u/fO aflif{s k|ltj]bg tof/ u/L k]z ug]{, 

 ;fj{hlgs v/Lb lgodfjnL adf]lhd v/Lb O{sfOsf] sfo{ lhDd]jf/L leqsf sfdx¿ . 

 gu/sf] ;/;kmfO{ ;DjlGw sfdx¿,kmf]x/ Joj:yfkg, hgr]tgfd"ns sfdx¿, xl/ofnL 

k|jb{\wg tyf ;+/If0fsf sfdx¿, 

 gu/ :t/Lo ljkb Joj:yfkg ;ldltsf] ;lrjfnosf] sfd, ljkb Joj:yfkg ;DjlGw jflif{s 

sfo{qmd th{'df, ;+:yfut ;dGjo, 



 af¿0f oGq ;~rfngsf] Joj:yf, PDj'n]G; Joj:yfkg tyf gful/ssf] hLpwgsf] ;'/Iffsf 

nflu tf]lsP adf]lhdsf] cfsl:ds ;]jf ;DjGwL sfdx¿ . 

 :yfgLo ;/sf/ ;~rfng P]g @)&$ sf] kl/R5]b % sf] ;efsf] Joj:yfkg ;DjGwL sfo{ljlw 

cGtu{t bkmf @) b]lv bkmf @# ;Dd pNn]lvt sfo{ ug]{, 

 ;f]xL P]gsf] kl/R5]b !% sf] bkmf !)@ sf] pkbkmf !,@, # / $ df pNn]lvt sfo{x¿ 

;Dkfbgdf sfo{kflnsfnfO{ ;xof]u / ;xhLs/0f ug]{ , 

 gu/kflnsfsf] If]qflwsf/sf ;DjGwdf ;Ddflgt cbfnt, gu/;ef, sfo{kflnsfaf6 hf/L 

ePsf cfb]z, lg0f{o sfof{Gjog ug]{ , 

 gu/kflnsfsf] gfddf bfo/ ePsf] jf gu/kflnsfsf] tkm{af6 bfo/ d'2fsf] lkm/fbkq, hjfkm 

n]Vg] nufot k|rlnt sfg"gcg';f/sf sfo{x¿ ug]{, 

 gu/kflnsfn] dfFu u/]sf] ljifodf sfggL /fo k/fdz{ lbg], 

 gu/;efaf6 u7g u/LPsf] ljwfog tyf ;'zf;g ;ldltsf] ;lrjfnosf] sfd ug]{, 

 g]kfnsf] ;+ljwfgsf] wf/f @!& cg';f/ :yfgLo txdf /xg] Goflos ;ldlt ;DjGwdf :yfgLo 

;/sf/ ;~rfng P]g @)&$ sf] kl/R5]b !% df Joj:yf eP cg';f/ Goflos ;ldltsf] 

clwsf/ If]qsf ljifodf Goflos lg¿k0fsf nflu cfjZos ;xof]u, ;dGjo ug]{ 

 gu/k|x/L kl/rfng 

 gu/ leqsf] vfgL tyf vlgh kbfy{sf] ;+/If0fsf nflu lgtL, lgod, dfkb08 th{'df, 

 vfgL tyf vlgh kbfy{ ;DjGwL ;"rgf tyf tYof+s ;+sng, clen]vg / ef}uf]lns gSzf 

tof/L, 

 /f]huf/ k|jw{g tyf ul/jL lgjf/0f ;DjGwL gLlt, /0fgLt ,lgod th{'df, 

 gu/kflnsf If]qdf a]/f]huf/x¿sf] tYof+s ;+sng ,k|sfzg / ;"rgf k|0ffnL :yfkgf, 

 klxrfg ePsf ul/j 3/kl/jf/ / nlIft ;d"xnfO{ kl/ro ljt/0f, gu/:t/sf 

cfof]hgf,sfo{qmddf lglZrt lbg ;Dd /f]huf/Lsf cj;/ l;h{gfsf] k|Tofe"tL, 

 ;j} txsf ;/sf/ /f]huf/bftf ;‹;+:yf;+u /f]huf/Lsf cj;/df kx"Frsf nflu ;xsfo{ / 

;dGjo, 

 a}b]lzs /f]huf/Ldf ;Lko'Qm hgzlQm ljsf;sf sfo{qmd th{'df tyf bIf hgzlQm tof/Lsf 

nflu >f]t ;fwg kl/rfng, 

 a}b]lzs /f]huf/L ;DjGwL /f]huf/ ;"rgf k|0ffnLsf] :yfkgf / k|rf/ k|;f/, 

 >d zf]if0f x'g glbg cfjZos Joj:yf ldnfpg], 

 pkef]Qmf clwsf/ tyf xslxt ;DjGwL gLlt lgod dfkb08 th{'df tyf sfof{Gjog, 

 b}lgs pkef]Uo :yfgLo a:t' tyf ;]jfsf] u'0f:t/ tyf dfkb08 lgwf{/0f, 

 cfd pkef]Qmfn] k|of]u ug]{ vfB kbfy{sf] u'0f:t/ k/LIf0f, ahf/ cg'udg / lgoGq0f, 

 pTkfbs / pkef]Qmf d}qL xf6ahf/sf] ljsf;, k"jf{wf/ lgdf{0f tyf Joj:yfkg , 



 :yfgLo Jofkf/ k|jw{gdf ;xhLs/0f / lgodg, 

 vfB k|of]uzfnf :yfkgf / u'0f:t/ lgoGq0f, 

 

 

@= of]hgf tyf cg'udf zfvfM o; zfvf cGtu{t of]hgf tyf cg'udg pkzfvf / ;'rgf,k|ljlw 

tyf clen]v pkzfvf /xg]5 .  

o; zfvfsf] d'Vo sfo{ljj/0f b]xfo adf]lhd /xg]5 . 

 ljsf; cfof]hgf tyf kl/of]hgf ;DjGwL gLlt sfg"g dfkb08 th{'df / lgodg, 

 gu/kflnsfsf] cfjlws tyf bLw{sfnLg ljsf; u'¿of]hgf lgdf{0f ;DjGwL sfd, 

 ;xeflutfd"ns k|s[ofdf cfwfl/t gu/ :t/Lo aflif{s of]hgf th{'df ;DjGwL sfdx¿,  

 ljsf; cfof]hgf tyf kl/of]hgf ;DjGwL gLlt sfg"g dfkb08 th{'df / lgodg, 

 gu/;efaf6 :jLs[t aflif{s ljsf; sfo{qmdsf] sfof{Gjog,pkef]Qmf ;ldlt kl/rfng, 

sfo{qmdsf] cg'udg, cfjlws ;dLIff tyf d"Nof+sg ;DjGwL sfdx¿, 

 gu/nfO{ ;"rgf k|ljlw d}qL gu/sf ¿kfGt/0f ug{ ;+rf/ tyf k|ljlw ljsf;sf sfd ug]{, 

 gu/kflnsfsf ;j} ;"rgf tyf lg0f{o j]e;fO{6df cknf]8 ug]{ / ck8]6 ug]{,  

 Pkm=Pd= /]l8of] ;~rfngsf] nflu O{hfht lbg]  

 tf]lsP adf]lhdsf sfdx¿ ug]{ .  

 ;xsf/L ;+:yf ;DjGwL gLlt,lgod, sfo{qmd th{'df, dfkb08 lgwf{/0f / sfof{Gjog, 

 ;xsf/L ;+:yfsf] btf{,cg'dlt,vf/]hL tyf lj36gsf sfd, 

 ;xsf/L ;DjGwL ljleGg txsf ;‹;+:yf;+u ;dGjo,;xsfo{, 

 ;xsf/Lsf] ljsf;sf nflu cWoog cg';Gwfg nufot ;xsf/L ;+:yfsf] sfo{ Ifdtf ljsf;sf 

nflu sfo{qmd th{'df , 

 ;xsf/L art tyf C0f kl/rfng ;DjlGw :yfgLo dfkb08lgwf{/0f / cg'udg , 

 3/]n' tyf ;fgf pBf]u Pj+ n3' pBf]usf] ljsf;sf sfo{qmd th{'df ;lxt pBdzLntf 

k|jw{gsf sfdx¿  

 n3', 3/]n' tyf ;fgf pBf]u nufot Jofkfl/s kmd{ tyf k;n btf{, cg'dlt, gljs/0f, vf/]hL 

tyf lgodgsf sfdx¿, 

 

 

#= k"jf{wf/ ljsf; zfvfM 

 ljsf; cfof]hgf tyf kl/of]hgf ;DjGwL gLlt sfg"g dfkb08 th{'df / lgodg , 

 gu/;efaf6 :jLs[t aflif{s ljsf; sfo{qmdsf] sfof{Gjog,pkef]Qmf ;ldlt kl/rfng, 

sfo{qmdsf] cg'udg, cfjlws ;dLIff tyf d"Nof+sg ;DjGwL sfdx¿ , 



 zx/L k"jf{wf/ ljsf;sf nflu oftfoft u'¿of]hgf th{'df, oftfoft ;DjGwL gLlt, lgod, 

dfkb08 lgwf{/0f tyf lgodg , 

 gu/ :t/Lo ;8s tyf oftfoft Joj:yf ;DjGwL sfdx¿ , 

 l;+rfO{ tyf hn pTkGg k|sf]k lgoGq0f ;DjGwL sfd , 

 ;tx tyf e"dLut vfg]kfgL cfof]hgf sfof{Gjo / ;'b[9Ls/0f ;DjGwL sfd , 

 gu/;efaf6 :jLs[t aflif{s ljsf; sfo{qmdsf] lj:t[t cfof]hgf k|ltj]bg- DPR–_tof/L,  

 sfof{Gjogdf /x]sf cfof]hgf,kl/of]hgf, sfo{qmddf k|fljlws /]vb]v tyf ;'kl/j]If0fsf 

dfWodn] u'0f:t/Lotf sfod ug]{,  

 j8f :t/df ;~rfng x'g] cfof]hgf÷sfo{qmddf k|fljlws ;]jf pknJw u/fpg],  

 e"–pkof]u tyf e" auL{s/0fdf cfwfl/t cfjf; tyf j:tL ljsf; ;DjGwL sfo{x¿, 

 hUuf gfkL tyf gSzf ;DjGwL sfdx¿, 

 e"sDk k|lt/f]wL ;fj{hlgs ejg tyf ;+/rgfsf] ljsf; / cled'vLs/0f, 

 ejg lgdf{0f ;DjGwdf /fli6«o ejg ;+lxtfdf cfwfl/t :yfgLo ejg lgdf{0f dfkb08 

lgwf{/0f,  

 gu/ If]qdf lgdf{0f x'g] ;j} lsl;dsf ;fj{hlgs, Joj;flos tyf lghL ejgx¿sf] :jLs[t 

dfkb08sf cfwf/df gSzfkf; u/L lgdf{0f O{hfht lbg] / lgdf{0f ;DkGg k|df0fkq lbg], 

 tf]lsP adf]lhdsf sfdx¿ ug]{ .  

 gu/:t/df /x]sf ;fdflhs ;‹;+:yfx¿ -u};;, ;fd'bflos ;+:yfx¿_ sf] btf{, gjLs/0f tyf 

lgodg ;DjGwL sfdx¿, 

 6f]n ljsf; ;ldltx¿sf] btf{ nufot ;fdflhs If]q nlIft sfo{x¿sf] ;dGjo,;xsfo{sf] 

nflu gLltlgod th{'df, 

 ;/sf/L tyf u}/ ;/sf/L If]q ljr ;fdflhs ljsf; / ;zlQms/0fsf nflu ;xsfo{ / 

;dGjo ;DjGwL sfd . ljleGg u'7L, 6«i6 Pj+ sf]if;+u hglxtsf nflu ;xsfo{ ug]{ . 

 

$= :jf:Yo ;]jf zfvfM o; zfvf cGtu{t hg:jf:Yo pkzfvf, :jf:Yos]G› Joj:yf pkzfvf / 

:jf:Yos]G›x? /xg]5 . o; zfvfaf6 b]xfo adf]lhdsfd'Vo sfdx¿ ;Dkfbg x'g]5 . 

 

 cfwf/e"t :jf:Yo tyf kfl/jfl/s ;/;kmfO{ ;DjGwL gLlt, lgod, dfkb08,sfo{of]hgf th{'df, 

sfof{Gjog tyf lgodg ;DjGwL sfdx¿, 

 cfwf/e"t :jf:Yo ;]jfsf] ;~rfng tyf k|aw{\bgsf sfdx¿, 

 gu/ :t/Lo :jf:Yo rf}sLx¿df tf]lsP adf]lhdsf cTofjZos cf}iflwx¿sf] e/kbf]{ cfk"tL{sf] 

Joj:yf ldnfpg] tyf cTofjZos pks/0fx¿sf] cj:yf lgoldt hfFr ug]{, 



 :jf:Yo rf}sLx¿df b/aGbL cg';f/sf :jf:Yo sdL{x¿sf] k"tL{sf] cj:yf lgu/fgL ug]{ / 

sd{rf/Lsf] Ifdtf ljsf;sf sfdx¿ jflif{s sfo{qmddf ;dfj]z u/L ;~rfng ug]{, 

 gu/ :t/Lo :jf:Yo rf}sLx¿ dWo] Go"gtd Pp6f :jf:Yo rf}sLx¿df Kofyf]nhL ;]jf pknJw 

u/fpg kxn ug]{, 

 cfsl:ds :jf:Yo ;]jfsf] e/kbf]{ Joj:yf ldnfpg], 

 cfktsfnLg :jf:Yo tyf dxfdf/L lgoGq0f ;dGwL sfdx¿, 

 :jf:Yo ;"rgf k|0ffnLsf] Joj:yfkg, 

 hg:jf:Yo lgu/fgL -Public Health Surveliance_ nfO{ lg/Gt/tf lbg] , 

 k|aw{gfTds, k|ltsfTds, pkrf/fTds, k'g:yf{kgfTds :jf:Yo ;]jfdf hf]8 , 

 :jf:Yo aLdf nufot :jf:Yo ;DjlGw ;fdflhs ;'/Iff sfo{qmd Joj:yfkg  

 gu/kflnsf :t/Lo :jf:Yo ;+:yfsf] ef}lts ljsf; tyf ;]jf lj:tf/ u/L :jf:Yo ;]jfdf 

hgtfsf] kFx"r a9fpg], 

 gu/kflnsf :t/Lo c:ktfn :yfkgf tyf ;~rfngsf nflu kxn ug]{  

 b"/b/fhdf /x]sf :jf:Yo rf}sLx¿df ;'/lIft dft[Tj ;]jf ;lxt Birthing Center 

;~rfngu/L e/kbf]{ ;]jf k'–ofpg kxn ug]{ . 

 OutReach Clinic sf dfWodn] :jf:Yo ;]jf e/kbf]{ agfpg], 

 lzz'sf nflu tf]lsP adf]lhdsf vf]kx¿ ;dodf g} nufpg] u/L pknJw ;j} 

:jf:YosdL{x¿sf] kl/rfng ug]{, 

 tf]lsPsf] dfkb08 cg';f/ hg/n c:ktfn, gl;{ª xf]d, pkrf/ s]G›, :jf:Yo lSnlgs 

:yfkgf, btf{, ;~rfngsf] cg'dltsf nflu :yfgLo dfkb08 agfO{ nfu' ug]{, 

 kf]if0f tyf a}slNks pkrf/ k4tLsf] ljsf; tyf lj:tf/df kxn ug]{, 

 gu/ :t/df :yflkt ;j} lsl;dsf :jf:Yo ;+:yf, cf}iflw k;nx¿sf] lgoldt cg'udg u/L 

gu/kflnsf ;dIf k|ltj]bg k]z ug]{ . 

 

%= lzIff tyf v]ns'b zfvfM o; zfvf cGtu{t cfwf/e"t lzIff pkzfvf / dfWolds lzIff, 

;+:s[lt tyf v]ns'b pkzfvf /xg]5 . o; zfvf dftxtaf6 ;Dkfbg x'g] d'Vo sfo{ljj/0f b]xfo 

adf]lhd /xg]5 . 

 

 dfWolds ljWofno ;~rfngsf] nflu sIff ( b]lv sIff !@ ;Ddsf] :jLs[tL k|fKt ;j} 

dfWolds ljWofnosf] z}lIfs gLlt, lgod, dfkb08, of]hgf lgdf{0f, sfof{Gjog tyf lgodg 

;DaGwL sfdx¿ . 

 z}lIfs ljsf;, cWoog cWofkgsf] cj:yf, kf7\oqmd / kf7\o;fdfu|Lsf] ljt/0f / 

Joj:yfkg,z}lIfs k|zf;g, ljifout lzIfssf] cj:yf, lzIfs ljBfyL{ cg'kft, ef}lts 

k"jf{wf/sf] cj:yf nufot gu/ lzIff P]g / lgodfjnLn] tf]s] adf]lhdsf sfdx¿, 



 dfWolds txdf lnO{g] k/LIff ;~rfng, ;dGjo tyf cg'udg ;DaGwL sfdx¿, 

 k"j{ k|fylds -Pre–school_ tyf cfwf/e"t ljBfno -sIff ! b]lv sIff * ;Dd _ 

;~rfngsf] cg'dlt k|fKt ljBfnosf] gSzf+sg, cg'dlt, ;dfof]hg tyf lgodg sfo{, 

 k|f/+les afn lzIff tyf ljBfno lzIff,cgf}krfl/s lzIff,v'nf tyf j}slNks lzIff, lg/Gt/ 

l;sfO{ tyf ljz]if lzIff ;DjGwL gLlt ,of]hgf th{'df tyf lgodg, 

 k|fljlws lzIff tyf Joj;flos tflndsf] of]hgf th{'df, ;~rfng, cg'dlt / lgodg  

 ljBfyL{ k|f]T;fxg,ljBfyL{ l;sfO{ k/LIf0f tyf 5fqa[QL ljt/0f / Joj:yfkg, 

 cfwf/e"t txdf sIff * sf] k/LIff Joj:yfkg tyf ;dGjo , 

 ljBfno txdf k':tsfnosf] ;~rfng, kqklqsfsf] pknJwtf, ;d'bfodf k':tsfno, 

jfrgfno, ;fd'bflos l;sfO{ tyf cWoog s]G› ;~rfngsf] cj:yf / Joj:yfkg, 

 ;j} txdf gu/ :t/Lo kf7\oqmdsf] lgwf{/0f, g}lts lzIff, jfn ljsf; s]G› tyf k"j{ k|fylds 

ljBfnox¿sf] ljsf;, lj:tf/ / Joj:yfkgsf] sfo{x¿ 

 :yfgLo :t/df v]ns"bsf] ljsf; / k|jb{\wg ;DjlGw sfdx¿, 

 ljleGg lsl;dsf v]ns"b k"jf{wf/sf] ljsf;sf sfo{qmd th{'df tyf v]ns"b k|ltof]lutf 

cfof]hgfdf 6]jf / k|f]T;fxg , 

 o'jf nlIft ljleGg lqmofsnfk ;~rfngsf nflu :yfgLo / afXo ;‹;+:yf;+u ;dGjo, 

;xsfo{sf sfdx¿, 

 gu/leq /x]sf ljleGg Pltxfl;s tyf ;f+:s[lts dxTjsf 3/f]x/sf] nut /fVg], prLt 

/]vb]v / ;+/If0fsf sfo{qmd tof/ ug]{ / ljleGg ;/sf/L / u}/ ;/sf/L ;‹;+:yf,u'7L,wfld{s 

;d"x tyf ;d'bfo;+u ;xsfo{ u/L ;+/If0f / ;'/Iffsf] Joj:yf ldnfpg],  

 gu/leq k/fk"j{sfn b]lv dgfpb} cfPsf] rf8kj{,hfqf,g[To,afhf, nlntsnf h:tf ko{6sLo 

cfsif{0fsf df}lns ;+:s[ltsf] ;+/If0fsf sfo{x¿, 

 gu/:t/Lo ko{6g gLlt, lgod,dfkb08 tof/ u/L u'¿of]hgf th{'df tyf sfof{Gjog,   

 :yfgLo ko{6sLo tyf ;f+:s[lts dxTjsf d7,dlGb/,u'Djf,d:hLbsf] ;+/If0f, 

 k|fs[lts jf dfgj lgld{t ko{6sLo cfsif{0fsf ;+/rgfx¿sf] ljsf;, :ofxf/ / ;+/If0f, 

 ko{6gsf] ;+efjgfsf cfwf/df ;fxl;s ko{6gsf] ljsf;df hf]8 , 

 u|fdL0f ko{6gsf] ljsf; / lj:tf/sf nflu xf]d:6]sf] :yfkgf, ljsf; / lj:tf/, 

 u|fdL0f ko{6gsf] ljsf;sf] dfWodn] /f]huf/L l;h{gf eO{ ul/jL Go"gLs/0fdf 6]jf k'Ug] x'bf 

bIf hgzlQmsf] ljsf;sf nflu lghL If]q;+u ;xsfo{ ug]{ , 

 ko{6gsf] ljsf;df lghL If]qnfO{ cfslif{t ug{ ;fj{hlgs lghL ;fem]bf/Ldf cfwfl/t of]hgf 

sfo{Sd klxrfg u/L nufgLsf nflu cfslif{t ug]{ , 

 tf]lsP adf]lhdsf cGo sfdx¿ . 

 



^= cfly{s k|zf;g  zfvfM o; zfvf cGtu{t n]vf  pkzfvf, /fh:j k|zf;g pkzfvfx¿ /xg] 

5 . ;fy} cfly{s lgoGq0f zfvfsf ?kdf 5'§} PsfO /xg]5 . o; zfvfsf] sfo{ljj/0f lgDgfg';f/ 

/xg]5 . 

 

 cfly{s sfo{ljlw ;DjGwL gLlt, lgod,sfo{ljwL th{'df / sfof{Gjog , 

 cfly{s k|zf;g / Joj:yfkg ;DjGwL sfdx¿  

 cfly{s k|zf;g ljifodf df+luP adf]lhd /fo k/fdz{ k|bfg ug]{, 

 jflif{s ah]6 th{'df ,ah]6 ;Ldf lgwf{/0f, lzif{sut Joosf] cg'dfg tof/L , 

 :yfgLo ;+l~rt sf]if tyf cfsl:ds sf]ifsf] Joj:yfkg, 

 n]vf Joj:yfkg,vr{, /fh:j,3/f}6L, sfo{;~rfng sf]if tyf cGo :yfgLo sf]if tyf ;DklQsf] 

PsLs[t ljj/0f tof/L, 

 gu/;efaf6 :jLs[t aflif{s ah]6 cg';f/ cfly{s sf/f]jf/sf] n]vf+sg,lgoGq0f / Joj:yfkg , 

 /fh:j tyf Joosf] cg'dfg ;lxt /fh:j k/fdz{ ;ldltdf k]z ug]{, 

 ljleGg cfly{s >f]tx¿sf] ljZn]if0f / /fh:jsf] k|If]k0f cg';f/ ;+slnt /fh:jsf] dfl;s 

Income and Expenditure Flow ljj/0f tof/L  

 lgodfg';f/ cfGtl/s tyf k"j{ n]vfkl/If0f u/fpg].;fy} clGtd n]vfkl/If0f u/fpg] , 

 n]vfkl/If0faf6 sfod a]¿h' k|fyldstfsf ;fy km5f}{6 u/fpg], 

 ;du|df gu/kflnsfsf] cfo Joo sf/f]jf/df cfly{s cg'zf;g sfod ug]{, 

 gu/kflnsfsf] aflif{s v/Lb of]hgf tof/Ldf ;xof]u ug]{, 

 gu/:t/Lo /fh:j gLlt,lgod th{'df,sfof{Gjog tyf lgodg ;DjGwL, 

 aflif{s ah]6n] k|If]k0f u/] cg';f/ /fh:j c;"nLsf nflu cfGtl/s / afXo 

;/f]sf/jfnfx¿;+u lgoldt ;dGjo / ;xsfo{, 

 /fh:j r'xfj6 lgoGq0fsf nflu cfjZos ;r]tfTds sfo{x¿ , 

 :yfgLo ;/sf/ ;~rfng P]g , gu/kflnsfaf6 hf/L P]g lgod, sfo{ljlw / k|rlnt ;‹Lo / 

k|b]z sfg"g adf]lhd :yfgLo txsf] clwsf/ If]q leqsf lzif{sx¿df gu/;efn] tf]s]sf] 

b/df /fh:j ;+sng tyf bflvnf, 

 k|fs[lts >f]tsf] pkof]u ;DjGwL :yfgLo gLlt lgod th{'df tyf ;‹ / k|b]z :t/Lo 

dfkb08sf] kfngf , 

 sfg"g adf]lhd 9'+uf,lu§L,afn'jf,df6f],:n]6,u|fe]n nufot vgLh kbfy{sf] ;j]{If0f, cGj]if0f, 

pTvgg / /f]oN6L ;+sng / /fh:j af+8kmf+8sf sfd, 

 s/bftf lzIff, ;r]tgf tyf s/bftf ;Ddfg sfo{, 

 afsL aSof}tf /sdsf] nut tof/L / c;"npk/ ug]{ u/fpg] , 

 



&= s[lif ljsf; zfvf M o; zfvf cGtu{t s[lif ljsf;,kz'kIfL ;]jfs]G›x? /xg] 5g . o; 

zfvfsf] sfo{ljj/0f lgDgfg';f/ /xg]5 . 

 

 s[lif ljsf;, s[lif k|;f/, s[lif pTkfbg Joj:yfkg ;DjGwL gu/:t/Lo gLlt,lgod, dfkb08, 

of]hgf th{'df, sfof{Gjog / lgodg , 

 s[lif pTkfbg jhf/;Dd kFx"r nflu xf6ahf/sf] ljsf; / lj:tf/sf nflu k"jf{wf/ lgdf{0f, 

k|fljlws ;]jf tyf k|ljlwsf] k|;f/, s[lif ;fdfu|Lsf] cfk"tL{ nufot s[ifs Ifdtf ljsf;sf 

nflu cled'vLs/0f ,tflnd tyf, 

 :yfgLo ;+efjgfsf cfwf/df s[lifsf] Joj;flos/0f / ljljlws/0f ug{ ls;fgnfO{ k|f]T;fxg 

sfo{qmd th{'df, ;fgf l;+rfO{ cfof]hgf ;~rfng,  

 s[lifhGo k|fs[lts k|sf]k tyf dxfdf/L /f]u lgoGq0f ;DjlGw sfdx¿, 

 pRr d"Noo'Qm s[lifhGo a:t'sf] k|aw{g, ljsf; tyf ahf/Ls/0fsf sfo{x¿, 

 s[lif ;d"x\, s[lif ;xsf/L u7g / ;~rfngdf k|f]T;fxg tyf s[lif;DjGwL ;‹;+:yf;+u ;dGjo 

/ ;xsfo{, 

 s[lif ;"rgf k|0ffnLsf] Joj:yfkg, ;"rgfsf] k|rf/ k|;f/ tyf s[lif tYof+s cBfjlws, 

 s[lif aLplahgsf] u'0f:t/ k/LIf0f, dnvfb, /;fog / cf}iflwsf] cfk"tL{ Joj:yfkg, 

 

*= kz'k+IfL zfvf  

 kz'kIfL kfng tyf :jf:Yo ;DjGwL gLlt,lgod,sfo{qmd th{'df / dfkb08 lgwf{/0f, 

 kz'gZn ;'wf/,ljsf; tyf Joj:yfkgsf sfo{x¿, 

 kz'r/gsf nflu vs{sf] ljsf; ;DjGwL sfo{qmd, 

 kz' xf6ahf/sf] ljsf; tyf lj:tf/ nufot kz' awzfnf :yfkgsf sfo{x¿, 

 kz'kIfLsf] pkrf/ tyf aLdf / ;xh shf{ k|flKtsf nflu k|f]T;fxg sfo{x¿, 

 dT:o ljsf; sfo{qmd th{'df / sfof{Gjog / df5f kf]v/L :yfkgf k|f]T;fxg, 

 cfw'lgs k|ljlw / ;"rgfdf cfwfl/t kz'kIfL xf6ahf/sf] k"jf{wf/ lgdf{0f, s[ifsnfO{ k|fljlws 

k/fdz{, Ifdtf ljsf;sf tflnd Pj+ cled'vLs/0f /k|ljlw lj:tf/df hf]8, 

 

 

(= ;fdflhs ljsf; tyf sfo{qmd zfvf M o; zfvf cGtu{t dlxnf,afnaflnsf tyf ;fdflhs 

;dfj]zLs/0f pkzfvf k+hLs/0f tyf ;fdflhs ;'/Iff pkzfvf / pBf]u, ;xsf/L, pkef]Qmf lxt 

tyf /f]huf/  pkzfvf /xg] 5g . o; zfvfaf6 b]xfo adf]lhdsf d'Vo sfdx¿ ;Dkfbg u/Lg] 

5 . 

 dlxnf xslxt ;DjGwL gLlt, lgod,of]hgf th{'df, sfof{Gjog,;dGjo / lgodg, 

 dlxnfsf] cfly{s,;fdflhs,/fhgLlts ;zlQms/0f tyf Ifdtf ljsf;sf sfo{x¿, 



 ;j} lsl;dsf 3/]n' lx+;f nufot n}+lus lx+;f lgjf/0fsf nflu lg/f]wfTds,k|jb{\wgfTds / 

;+/If0ffTds pkfox¿ cjnDjg ub}{ lk8LtnfO{ k'gM:yfkgf u/fpg] sfdx¿, 

 Psn dlxnfsf] xslxt / ;+/If0f ;DjGwL sfo{x¿, 

 afnaflnsf, lszf]/ lszf]/Lx¿sf] xslxt ;+/If0fsf nflu :yfgLo gLlt, lgod,sfo{qmd th{'df 

tyf sfof{Gjog / lgodg ;DjGwL sfdx¿, 

 afnd}qL zf;sLo k|jGw, afn Snjsf] :yfkgf, afn ;~hfn u7g, afn u[x :yfkgf nufot 

lzz' :ofxf/ s]G› / afn ljsf; s]G› Joj:yfkgsf sfdx¿,c;xfo afnaflnsf, ;8s 

afnaflnsfsf] ;+/If0fsf] nflu afn ;'wf/ tyf k'gM:yfkgf s]G›sf] Joj:yfkg, 

 h]i7 gful/ssf] nut cWofjlws ug]{, kl/rokq ljt/0f,:jf:Yo ;'ljwf nufot ;fdflhs 

;'/Iff ;DjGwL sfdx¿,  

 ckf+utf ePsf JolQm tyf c;xfo, c;Qmsf] nut cWofjlws ug]{, kl/rokq 

ljt/0f,;fdflhs ;'/Iff tyf ;'ljwfsf] Joj:yfkg / ljt/0f ;DjGwL sfdx¿ ,  

 ckf+u tyf c;Qm d}qL k"jf{wf/ lgdf{0f / ;~rfngsf] Joj:yf , 

 ;fdflhs ;'/Iff tyf ;fdflhs ;dfj]zLs/0f ;DjGwL :yfgLo gLlt, lgod, dfkb08 th{'df, 

 ;‹Lo ;/sf/af6 pknJw ;fdflhs ;'/Iff sfo{qmd cGtu{t eQf jf a[QL kfpg] ;j}sf] nut 

cBfjlws ug]{, tf]lsP adf]lhddfl;s a[QL ;'ljwf pknJw u/fpg], 

 JolQmut 36gf btf{ - hGd,d[To',ljjfx,a;fO{;/fO{,;DjGw laR5]b / wd{k'q wd{k'qL ;DjGwL _ 

clen]v cBfljws / Joj:yfkg, cfw'lgs k|ljlwsf] k|of]uaf6 36gf btf{sf] k|df0fkq ljt/0f 

nufot lgoldt k|ltj]bg k|:t'tL , 

 ;fdflhs ;'/Iffsf] sfof{Gjogsf] nflu ;‹ / k|b]z tyf :yfgLo txdf cfjZos ;Dks{, 

;dGjo tyf ;xsfo{ ug]{, 

 

!)= cfGtl/s n]vf k/LIf0f O{sfOM sfg"gdf Joj:yf eP cg';f/ o:n] gu/ sfo{kflnsfsf] 

sfof{no cGtu{t :jtGq zfvfsf] x}l;otdf b]xfo adf]lhd sfo{;Dkfbg ug]{5 . 

 

 :yfgLo ;/sf/ ;~rfng P]g @)&$ sf] bkmf && -@ _ adf]lhd gu/kflnsfsf] ;di6Lut 

cfo -/fh:j ;d]t_ / Joo -vr{ _sf] cfGtl/sn]vf k/LIf0f, 

 cfGtl/s n]vfk/LIf0f k|ltj]bg k|d'v k|zf;sLo clws[t dfkm{t gu/ sfo{kflnsfdf 

5nkmnsf nflu k]z ug]{, 

 d=n]=k=af6 x'g] gu/kflnsfsf] aflif{s n]vfk/LIf0f k|ltj]bg ;'/lIft /fVg], 

 d=n]=k= / cf=n]=k= k|ltj]bgn] cf}NofPsf a]¿h'sf] nut v8f u/L /fVg] / a]¿h' km5f]{6 / 

;Dk/LIf0fsf cfwf/df nut s§fsf] ub}{ hfg], 

 clGtd n]vfk/LIf0f sfo{df ;xof]u,;dGjo / ;xhLs/0f, 

 n]vfkfng ;DjGwdf Ifdtf ljsf; sfo{qmd th{'df / sfojog, 



 gu/;efaf6 u7g x'g] n]vf ;ldltsf] ;lrjfnosf] sfd 



कर्यचारीहरुको कार्यवववरण























 


